


The Parent Teacher Online can be accessed through the Parent 
Portal as show above.



Enter your login and PIN given to you by your school via email. Then press login.  If you have lost or 
forgotten your PIN, this can be retrieved from the grey box in the right corner of the login.

Retrieve Lost or 
Forgotten Password 

here





Click on Drop Down Box to book a 
time

You will see your child/children’s names, class and teacher/s name along with a dropdown 
box to ‘select time’ for your interview.



Once you have selected a time, click on the circled green cross to confirm. You can download to a 
PDF, iCalendar or receive email with your bookings, if required.

Click on Green Cross to 
confirm your time



Your bookings are now complete and you can logout.

If you need to reschedule or cancel your booking, please follow the steps 
above. Bookings can only be cancelled or reschedules no less than 48 
hours prior to original interview time.  

Please contact your teacher if you have an last minute cancellations.

If you have difficulty logging in, please don’t hesitate to contact the 
school office.




